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Government of India
Directorate General of Civil Aviation
Recruitment Cell

Opp. Safdarjung Airport, New Delhi
Dated the 08 January, 2018

VACANCY CIRCULAR

Subject: - Engagement of two Consultants on purely contract basis in Official
Language Division in the Directorate General of Civil Aviation.

Applications are invited in the prescribed proforma for engagement of two
Consultants on purely contract basis in the Directorate General of Civil Aviation initially
for a period of one year or till regular incumbents join or until further orders, whichever
is earlier. On appointment of Consultants on contract basis, Consultants will be placed
on job familiarization assignment for a period of three months during which his/her
performance, skills, knowledge of the job assigned, health etc. will be evaluated by the
concerned Directorate. In the event of failure to meet the required standards of skills,
duties and conditions, the Directorate General of Civil Aviation (DGCA) reserves its
rights to terminate the contract/services summarily without any notice. There will be a
review of the performance of the incumbent after one year and subsequent
continuation in the spells of months depending on the requirement will be decided on
the basis of outcome of the review. The total period of contract shall not exceed 3
years from the date of charge assumption of the Consultant.

2. The remuneration for the said post is fixed at Rs, 50000/- (Fifty Thousand) per
month. The remuneration of the retired Government Servants will be calculated as an
amount equal to last pay drawn plus Dearness Allowance minus pension plus
Dearness Relief thereon or Rs. 0,000/~ (Fifty Thousand only), whichever is less. The
details of eligibility, job profile are at Annexure A,

3. The application in the prescribed proforma from the eligible and interested
candidates should reach the Recruitment Cell, DGCA alongwith NO OBJECTION
CERTIFICATE from present employer, if any, latest by 25t January, 2018.
Applications received after the closing date or otherwise found incomplete will not be
considered. Decision of DGCA shall be final.

4. The applications may be submitted in the prescribed format neatly typed on
white paper in double space and typed on only one side of paper. Applications not
conforming to prescribed format will not be entertained.

5 The Screening Committee would scrutinize the applications. Only those fulfilling
the requirements will be short listed and called for interview. The selected candidates
will be required to join at the place of posting within 15 days from the date of receipt of
offer of appointment letter, failing which their selection shall be treated to be cancelled
without any further communication and no extension shall be allowed.

6. Canvassing by candidates in any manner will invite disqualification of their
candidature.
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T Consultant's appointment will be as per Terms and Conditions enclosed at
Annexure-B.

8 The maximum serving age limit in DGCA for the said consuitants shall be 65
years.

Gy,

(

(Vinod Kumar Gupta)

Deputy Director of Administration
For Director General of Civil Aviation
Ph No. : 011-24628129
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purely contract
basis

' incumbent joins

or until further
orders, whichever
is earlier

ANNEXURE A
Post ' Tentative | Period of Eligibility Criteria
No of contract (Qualifications/Experience)
| post*
Consuiltant in 02 Initially for a A
O_fﬁ_-::ilal Language period of one year | (i) Master's degree of a recognized
Division, DGCA on or till regular University in Hindi with English as a

subject at a degree level
OR
Master's degree of a recognized
University in English with Hindi as a
subject at a degree level
OR
Master's degree of a recognized
University in any subject with Hindi and
English as subjects at the degree level
OR

 Master's degree of a recognized

University in any subject with Hindi
Medium and English as a subject at the
degree level.

OR
Master's degree of a recognized
University in any subject with English

| Medium and Hindi as a subject at the

degree level.

B

(i) Three years experience of using or
applying terminology

(terminological work) in Hindi and
translation work from English to
Hindi or vice-versa, preferably for
technical or scientific literature or
three years of experience of
teaching in Hindi and English or
research in Hindi or English.

Desirable:

(i) Knowledge at the level of
Matriculation of a recognized Board
of one of the languages other than
Hindi mentioned in the Eighth
Schedule of the Constitution. _

(i) Diploma or Certificate Course in
translation from Hindi to English
and vice-versa from a recognized
Institute or University.
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5 Job Profile:-

Translation of Parliament Questions, Note for Supplementary, Annual Report and Office
Orders etc.

Translation work from English to Hindi and vice-versa and vetting thereof.

To acquaint the officers and staff of the convened departments with the provisions of the
O L Act, Government rules& orders relating to official language and Hindi Training and to
help them in implementing the same

To ensure proper compliance of the provisions of the Official Languages Act and the
orders pertaining to Hindi Teaching Scheme and Official Language Policy in their
department and subordinate offices, sections, companies and corporations etc.

To make suggestions from time to time for promoting the progressive use of Hindi and to
keep liaison with the Department of Official Language through proper channel.

To prepare the reference and help literature to organise Hindi workshops and to assist the
officers and staff in learning Hindi and using Hindi in official business.

To prepare the agenda and minutes of the Official Language implementation Committee
meetings from time to time to prepare the agenda and minutes of the meetings and to co-
ordinate the action taken on the decisions taken in the meeting.

Any  other matter relating to  Official Language concerning the
ministries/Departments/Offices.

* The actual number of vacancies may vary.

Note:- In case there is any discrepancy among the English, Hindi versions of
vacancy Circular, the English version will be treated as final.
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1861172018/ APPLICATION FOR APPOINTMENT OF CONSULTANTS

ON PURELY CONTRACT BASIS IN DGCA

S |

S.No. |

1. Name( in Block letters)

2. Father's name

3. Address

4 e-mail address

5, Tel.No '
6. Date of Birth

As on the date of advertisement

T Nationality

'8

Professional Qualification (in terms of Essential & Desirable qualifications as
required with the post applied for)

Essential:

9

employment — from/to (give address of employer):-
(a) Central Government

(b) State Government

(c) Union Territories

(d) Autonomous Organization

(e) Other

Whether currently employed? If Yes, information about present/past
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10. Total emoluments being drawn (give break up

“11. Period within which, you can join
12 Additional information, if any, which you would like to mention in support of |
your suitability for the post (Enclose a separate sheet, if the space is
insufficient).

13.Whether have ever been convicted, if so, give details

14. Whether any criminal case pending or under investigation: DECLARATION
I CERTIFY THAT THE FOREGOING
INFORMATION IS CORRECT AND COMPLETE TO THE BEST OF MY
KNOWLEDGE  AND BELIEF AND  NOTHING HAS  BEEN
CONCEALED/DISTORTED. IF AT ANY TIME | AM FOUND TO HAVE
CONCEALED/DISTORTED  ANY  MATERIAL  INFORAMTION, MY
APPOINTMENT SHALL BE LIABLE TO BE SUMMARILY TERMINATED. |

Place

Date Signature of the candidate
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